INSTRUCTIONS: 1. Print & complete form with personal information.

OFFICE USE ONLY

2. Alphabetically list the name of each school. Then , / /
check each recommendation you want to send fo each school. Rec'd:
T e feveereieon 3. Provide self-sticking label with address(es) & payment. Payment:
Career Services Sent. / /
Credentials o
3 MAILING REQUEST FORM
|"—
= [AW SCHOOLS
1. Name (please print) : E-Mail:
Social Security Number (st 4 digits): D D D D Tel. No.: ( ) Grad Dafe: /
Student Signature: Date:

2. Fees: - fees are per recipient - Check or Money Order payable to: Trustees of the University of Pennsylvania
. . The University adds a ee for checks returned for insufficient funds.
Mailing Options: (Check box) 0 i S fecf pmedforinsuffcir

STANDARD MAIL/FAX - O  $6 fee - domestic O  $10fee - international
CERTIFIED MAIL - O $3fee + 36 fee

(You must obtain certified forms & stickers from Post Office.)

FEDERAL EXPRESS - O $15+S6fee-domestic [0 §50 + $6 fee - international

(FedEx will not deliver to Post Office hoxes.)

PREARRANGED PICKUP - D $6 fee (You must bring completed application when picking up Credentials.)

Mail requests to:

Credentials Officer

Career Services - University of Pennsylvania
Suite 20, McNeil Building

3718 Locust Walk

Philadelphia, Pa 19104-6209

(215) 898-4382

http://www.vpul.upenn.edu/careerservices/credentials

3. List the names of each recommender on the first line. Then make a check for each recommendation you want to send to each school.
SCHOOLS DEAN’S LETTER RECOMMENDER RECOMMENDER RECOMMENDER RECOMMENDER

Make a copy of this form for your records.
Check the web site to confirm that the request was filled.




