[image: image1.png]UNIVERSITY 0f PENNSYLVANIA

CIVICHOUS





Application – Part 1: Cover Letter
NOTE:  Please submit this portion of your application under the “Cover Letter” section on PennLink.  If you have not confirmed your internship yet and are applying for more than one possible placement, please submit a complete application for EACH placement. 
Your Information
· Name:
· School/Year/Major (i.e. SAS ’15, URBS):

· Hometown, State:

Organization Information

· Organization Name:

· Organization Location:

· Organization Website:

· Organization Purpose & Mission (please copy & paste from website):

Internship Information

· Internship Status (select one):
Internship Confirmed

Internship Pending

· Your title (if applicable):

· Start/end date:  From _________ to ____________

· Total # weeks:

· # hours per week:

· Please have the sponsoring organization send a letter of support, detailing: (1) the nature of your responsibilities, (2) the organization's assurance that a position is being held for you, and (3) the beginning and end dates of the internship and number of hours per week.  This can be submitted via regular mail (c/o Elizabeth Cannon, University of Pennsylvania Civic House, 3914 Locust Walk, Philadelphia, PA 19104) or in PDF form on organization letterhead via e-mail (cannone@upenn.edu).  
Personal Statement

· Please write a personal statement of 300-600 words, describing what you will do in the proposed internship and how it addresses a social concern, as well as how the internship connects with your previous experiences, course work, and future career goals. 
Additional Information
· Have you ever applied for the University’s Summer Waiver Award Program? (visit here to learn more about the program:  http://www.sfs.upenn.edu/special-polices/policies-summer-waiver.htm)

· If you have applied, what percentage of your summer earnings have you waived before? 
· ** If you are applying for other sources of funding (on campus or off campus), please include a brief paragraph including the source of funding, the status of your application, and the expected amount you will receive. Failure to do so could result in a retraction of your Civic House award**
