TO:

CHAPTER AND HOUSE CORP. PRESIDENTS



HOUSE MANAGERS OF CHAPTER HOUSES
FROM:
BETH SCHNITMAN-MALM, ASSOCIATE DIRECTOR CHAPTER 






HOUSE ADMINISTRATION & FINANCE



AMY EADER, FACILITIES MANAGER
RE:

ROOM CONDITION REPORTS AT MOVE IN

Your chapter house has a damage/security deposit assessment for all students residing in your chapter house.  In order to be able to hold individual(s) accountable for damage in their bedrooms it is important to complete “Room Condition Reports” in September at  Move-In and again in May at Move-Out.

Please distribute the attached form to all residents and return all completed forms for your house to us at OFSA by Monday, September 14th.  Although the House Manager is the “point person” for maintenance matters in the house, chapter presidents and alumni(ae) are encouraged to assist the house manager in completing this form with each resident. 

This program is very important in our collaborative effort to try to maintain a good standard of living in your chapter houses.  We need to continue to work with your general membership to get them to become part of this effort.  The chapter house is the focal point of your organization and everyone needs to be involved and take responsibility for keeping it in good condition.  

If you have any questions or we can be of any assistance, please feel free to contact one of us.  Thanks and we look forward to working with you this year!

attachment

cc:   Tom Hauber, Director VPUL Facilities
        Don Calcagni, Assoc Dir. VPUL Facilities

        Scott Reikofski, Director - OFSA
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