LGBT Center 
Conference Travel Grant Application
2017-2018
Introduction and Guidelines 

The Lesbian Gay Bisexual Transgender Center (Center) conference travel grant program is designed to facilitate Penn students attending LGBTQA-related conferences that will advance their knowledge and understanding of gender and sexual minority communities. Students are encouraged to apply to present at the conferences, although being a presenter is not a requirement.  Student must, however, apply for any reduced student rate or volunteer opportunity that would reduce participant costs.
Eligibility & Allocation 
Students currently enrolled at the University of Pennsylvania are eligible to apply to the Center for a conference travel grant if they do not have  sufficient funding available to them through conference organizers or elsewhere. If the costs of attending a conference exceed those available through other sources, students may apply to the Center for supplemental funding. Funds will be made available taking into account the number of students applying, the availability of other travel funds, the amount requested, and previous travel funding from the Center. 

Guidelines 
· Conference travel grant money may be used for transportation to the conference site, conference registration, lodging, and meals, and other incidental expenses such as ground transportation. 

· Applicants should consider the most economical options in developing the proposed budgets (least expensive yet feasible form of travel, sharing accommodations when possible/appropriate, early student registration when available, etc.). 

· Conference travel is limited to the United States or Canada.

· Students can apply for grants up to $500. The size of grants available will be determined by the total pool of  funds available for the fiscal year and what portion of it has been expended (hence applying earlier is better).
· Center staff will review  applications and make final determinations about awards. 

· A commitment for travel support will be made by the Center prior to the conference. Other funds will be made available on an actual cost basis (i.e., receipts). 

· Students presenting at a conference are asked to acknowledge the Center in presentation materials (e.g., posters, hand-outs, slides). 
· Students receiving grants must share with the Penn LGBTQA community (in any of a number of appropriate venues and formats) something of what they have learned or gained at the conference.  Where feasible, students should engage in some sort of campus project using information and skills obtained at the conference attended.

To apply, complete the attached application form. Only typed applications will be accepted.
LGBT Center
Conference Travel Grant Application
2017-2018
Application Form 
(use additional space as necessary) 

Please submit request for funds at least one month before travel begins. 
1. Student Name: 
2. Conference Title:

3. Conference Sponsor: 

4. Conference Location:

5. Are you presenting at the conference: __ Yes __ No 

5a. If yes, title of presentation: 
5b. Names of co-presenters, if any: 

6. Please describe the relevance of this conference to Penn’s LGBTQA community or gender and sexuality studies: 
7. How is attending this conference relevant to your current work and/or leadership positions on campus?: 

8. Please provide any additional information you consider relevant: 

9. Proposed budget: 

	
	Explanation
	Cost

	Travel
	
	

	Lodging
	
	

	Conference Registration
	
	

	Meals
	
	

	Other
	
	

	
	TOTAL:
	

	Funds provided from another source (e.g., doctoral program):
Funds requested from the Center conference travel fund:
	

	
	$


Funds will be made available on an actual cost basis (i.e., receipts).

Submit completed application via email to Erin Cross <ecross@upenn.edu>

