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Pan-Asian American Community House



    Co-Sponsorship Request Form
Instructions
Please fill out the entire application as fully as possible.  Please return two weeks prior to the event.  Prior to applying for funding, please ensure the event has been fully planned, i.e. venue, speakers, activities, etc.  If you are interested not in just financial support but in planning of the event, please contact pvan@upenn.edu. 
PAACH staff must approve all funding requests.  We will contact you with the results one week after you submit the application. Funding will be on average $50.  

After the event, please submit an expense report and we will reimburse you for those costs.  We do not give cash advances.  We will need all original receipts (up to the amount of co-sponsorship) and a one-page maximum letter detailing the event (attendance, feedback, etc.).

Please submit application to Peter Van Do, pvan@upenn.edu
Organization Information
Group Requesting Funding:_______________________________________________________

Website:______________________________________________________________________

Mission of Group:______________________________________________________________

Date of Application:________________________________

Primary Contact
Name:_____________________   Email:____________________

Phone:_____________________

Alternate Contact
Name:_____________________
Email:____________________

Phone:_____________________

Event Information

Title: ________________________________________________________________________
Date: _______________________ Time:_____________________________

Venue:_____________________
Projected Attendance:_______________________

Description:__________________________________________________________________
Reason for Event:______________________________________________________________
Marketing & Publicity Plan:_____________________________________________________
Itemized Budget for entire event:
	Description 
	Expected Cost
	Expected Revenue

	

	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total cost of event
	
	

	AMOUNT OF FUNDING REQUEST
	
	


How does the event support PAACH’s mission?  How does this promote Pan-Asian American community and awareness?  

Are there any co-sponsors from other Asian organizations on campus?
Have you sought other sources of funding?  If so, what are they and the results? Please include groups you have solicited funds from but have not confirmed.
Additional Comments:

PAACH Requirements

1. PAACH Logo on all publicity – must be approved by staff before mass printing.

2. Original Receipts

Please do not write in the space below:

Date confirmed: _________________________

Amount granted: _________________________

Form of payment:




Date processed:________________

Budget code: _ _ _ - _ _ _ _ - _ - _ _ _ _ _ _ - _ _ _ _ - _ _ _ _ -_ _ _ _

Date publicity reviewed: ___________________

Signature of PAACH Director: ___________________________________

Pan-Asian American Community House, 3417 Spruce Street, Suite 240
215-746-6046. 215-746-6045 (fax). http://www.vpul.upenn.edu/paach

